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New Jersey SREC Solar Registration Program (SRP)                                                                             

Portal Application Entry Training Guide 
 

The purpose of this document is to provide participating contractors with instructions on how to Log-in to the 

New Jersey SREC Solar Registration Portal and enter Solar Registrations and supporting documentation.                            

Section 9 includes additional information on Registration Center features and navigation.  Program portal 

instructions and SAMPLE screenshots of Registration Center projects are included in this training 

documentation.   

Users can Log-into the NJ SRP site at:  https://njcepsolar.programprocessing.com/ 

 

If you have any questions, please send by email to njreinfo@njcleanenergy.com.  
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1. NJ Solar Registration Program ɀ Begin SRP Registration Process 
 

   

 

1. To begin the REGISTRATION ENTRY process, 
Log-into:  
https://njcepsolar.programprocessing.com/  
 
 

2. Users will be navigated to the home page for 
the NJ SREC Solar Registration Program (SRP), 
which includes information and links for the 
following support areas: 

¶ Registration Support and 
Documentation 

¶ Program Support and Documentation 

¶ Questions/ Contact Us Info  
 

3. Select the APPLY NOW link from the drop- 
down menu located on the left side of the 
home page OR the BEGIN REGISTRATION 
PROCESS button to enter the Apply Now ς 
SREC Registration Program page.   

 
 
 
 

4. Select the links shown to open and download 
the SREC Behind-the-Meter Registration 
Checklist or SREC Grid-Supply Registration 
Checklist.   

 
 

NOTE:  Please be sure to download, review 
and assemble all information needed and 
follow the instructions provided before 
beginning the registration process.    

 
 

5. Select the  button to 
start your registration.   

 
 
 
 

 
 

 

 

 

 

 

https://njcepsolar.programprocessing.com/
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6. RETURNING Users must enter their Email 
address and Password, then select the 

 button to access their 
account. 

 

 

 
7. NEW Users Ƴǳǎǘ ŎǊŜŀǘŜ ŀ ΨƴŜǿΩ ŀŎŎƻǳƴǘ ōȅ 

selecting the  button as 
shown. 

 
 

 
 
 
 
 
 
 
 
 
 

NOTE:  Returning Users with an existing 
account may select the VIEW CURRENT 
APPLICATIONS (Registrations) link instead to 
go directly to the Log-in page & by-pass the 
SREC Registration Home Pages.        

 

 

 

 

 

We recommend that you bookmark the 
Customer Log-in page for future use.   

 
 
 

 
 

 
 
 

 
 

 

 

 

https://njcepsolar.programprocessing.com/login/?ref=apply&ft=b9f3869b1dfd44f89cc90abae7895338
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8. For New Users:  After selecting the 

  button, the Create 
User Profile will display as shown:  

 

¶ First Name 

¶ Last Name 

¶ Email *  

¶ Utility Account Number (Enter your 
company name here) 

¶ Password 

¶ Re-enter Password 

 

*Only registrations created with the SAME USER 

EMAIL will be visible to that user.  If a company 
wants all registrations to be visible to a group of 
users, the SAME EMAIL and PASSWORD will have 
to be entered when creating a new account.   

 

9. Select the  button. 

 
 

The CUSTOMER REGISTRATION APPLICATION 
form is now displayed as shown. Please complete 
all applicable and required sections with available 
customer and project information.   

 

¶ Site Host Contact Information ς         
PREMISE CONTACT   
(Address Where installation is taking place 
along with Name, Phone and email for primary 
contact for all questions on the application) 
Enter Utility Account Number for the Site. 
 
 

NOTE:  Users may save contact for later use. Once 
saved, utilize the ά{ŜƭŜŎǘ 9ȄƛǎǘƛƴƎ /ƻƴǘŀŎǘέ ŘǊƻǇ 
down to populate CONTENT INFORMATION 
FORMS if available.    
  
 
 

 

 
 
NOTE:  All fields marked with a red asterisk * here and on the 
Registration Form are REQUIRED FIELDS in VIsionDSM. 

 

Your company name 
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¶ SREC Owner ς PRIMARY CONTACT                        
(Owner of SREC after project completion)     

 
If contact information is the same as Site Host 

above, then select:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

¶ Solar Installer ς CONTRACTOR CONTACT   
(Who is conducting the installation) 
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¶ Electrical Contractor                                      
(including license # and expiration date) 
Enter Electrical Contractor information. 
Installation must be performed by a NJ 
licensed electrical contractor.  
 

¶ System Information                                   
 
1. Type of Registration/ Application you are 

submitting.   The 5 selections listed here are in 
the drop down menu field below.  

 

2. Enter the original Project Number ς 
REQUIRED IF you choose one of the following 
Options: 

¶ Replacement of a Non-Compliant 
System OR 

¶ Add On to an Existing System 

NOTE: If this is a replacement of a Non-Compliant 
or an Add On to an Existing Project, please provide 
the original project # for reference.  DO NOT 
enter a project number in this field if your 
previous registration expired or was deemed 
incomplete. 

 
3. Select Project Type from drop down menu 

(Behind the Meter OR Grid Supply) 

 

4. Select Land Use Type from drop down menu 
as shown.   

 
5. Enter the most recent date shown on the 

Executed Contract.   

 

6. Enter Project Cost and Total System Size (kW) 
and Designed System Output ( kWH )output) 
to complete this section.   

 

IMPORTANT REMINDER:  A completed SRP 
registration packet with signatures MUST be 
submitted no later than 10 business days from the 
execution date of the contract unless otherwise 
directed by the Board.  More information regarding 
the 10 day rule can be found here:   SREC Checklist 
10 day Rule 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

http://www.njcleanenergy.com/files/file/Renewable_Programs/RE%20Forms/2014_SREC_Registration_Checklist__Grid_Supply_2_10_2014.pdf
http://www.njcleanenergy.com/files/file/Renewable_Programs/RE%20Forms/2014_SREC_Registration_Checklist__Grid_Supply_2_10_2014.pdf
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¶ Warranty Information: 

1. Enter all Manufacturer and/or Installer 
Warranty information for the following: 

¶ PV Modules 

¶ Inverter 

¶ Installation 

2.  Add the PV Module Warranty % of Rated 
Output as a DECIMAL, as shown. 

NOTE:  All Warranty Information fields are 
required fields.  
 

 
 

¶ Grid Supply ONLY:                                      

Complete this section only if you are installing 
a Grid Project.   

 

 

 

 

 

 

 

¶ IMPORTANT ς REQUIRED INFORMATION    
 
 
 

Equipment Information:                                
1. Enter equipment information using the 

button.   

 

 

 

2. Select from drop down menus as shown to 
populate equipment selection fields.   
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3. Equipment Details fields will display ς Input 
or use dropdown menus to complete all 
required fields marked with a red asterisk*.   

 

Note: if you are installing multiple arrays you 
should enter an Equipment Record for each array.  

 

4. Select the  button.  
 
 
 
 
 
 
 
 
 
 
 

5. Project Equipment Selection will be displayed 
showing the equipment you entered. You can 
edit or cancel equipment by selecting the edit 

pencil  icon or red άȄέ under the Action 

tab.  Use the refresh button at the top left to 
view any changes. You may enter additional 
equipment by again selecting 

 button. 
 
²ƘŜƴ ȅƻǳΩǊŜ ŦƛƴƛǎƘŜŘ ŜƴǘŜǊƛƴƎ ŜǉǳƛǇƳŜƴǘΣ 

select  button to proceed to 
SSRP Application Form #2.   
 

Rating per module must be entered as a decimal: 

Example: 295 watts enter as .295 KW 
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¶ SRP Application Form 2:  The SPR 
Application Form 2 asks for more specifics 
regarding your project.  This form will be 
available to you later in the process to 
optionally update this information when 
submitting your Ψ!{ .¦L[¢Ω documentation.                         

 

1. Is this a Self-Install Project:  Select YES or NO 
from drop down menu.   

 

2. Third Party Ownership:  Select YES or NO from 
drop down menu.   

 
3. Select EDC Financing Program Type from drop 

down menu as shown.  
 

NOTE:  Select NONE if not applicable.  
 

4. Select Electric Utility Name from drop down 
menu selections, as shown. 

 
5. Select Customer Type from the drop down 

menu selections, as shown.   
 

6. Select Estimated Construction START and 
COMPLETION DATES from drop down 
calendar menus, as shown. 
 

7. Select the  button.   

 

 

 

8. The Almost Finished! dialog box will display 

as shown.  Select  button 

again to advance to the REGISTRATION 

CENTER HOME PAGE view ǿƘŜǊŜ ȅƻǳΩƭƭ ōŜ 

able to upload your SRP required documents 

and submit your completed application.   
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2. Your Registration (Application)  Center Home Page  
 

 
 

Upon arrival in Your Registration (Application) 
Center Home Page view, you will be able to 
access information regarding all current and 
newly submitted SRP registrations in the 
following four sections:  

¶ Quick Actions 

¶ Analytics 

¶ New Tasks * 

¶ Applications by Status 

All NEW SRP Registrations created by the user 
will be given a system reference number (e.g. 
NJSRRE1532003130) and will appear in the 
TASKS section as shown.     

NOTE: This reference number is for 
registration identification only.  The SRP 
registration is not considered Accepted until 
the registration is deemed complete by the 
SRP Processing Team and a SRP Acceptance 
letter is issued.  

Users MUST complete the entire list of tasks 
for their type of project to submit their 
registration packet application for Program 
review.  
 
NOTE: The system reference number is NOT THE 
twhW9/¢Ω{ bW /9w¢LCL/!¢Lhb b¦a.9wΦ ¢Ƙƛǎ 
number is solely used as a project identifier. The 
Program will use this number in all correspondence 
regarding for each registration. Please reference 
ǘƘƛǎ ƴǳƳōŜǊ ŀƴȅ ǘƛƳŜ ȅƻǳΩre requesting information 
regarding a registration. 
 
 

 

 
 
 

 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 

 
 

 

A complete tour of the  

SRP Portal Registration  Center  

And how you can use it to submit, manage and complete 

your registrations is covered in Section 9 of this Guide. 

We will continue here with the steps to complete and submit                                                       

your newly created SRP Registration. 



  

  Page 11 
 

3. Completing your SRP Registration Project Tasks  

 

 
 

 

 

The ORANGE Task Center will show you the 

TASKS that must be completed for all of your 

submitted registrations (applications) during 

each of the processing statuses.  They are 

listed in order from oldest to newest by 

submitted registration by date.   

 

Note:  The SRP registration portal is only for 
SRP Registration submissions.   

 

 

Use the Blue Scroll Bar to the right of the Task 
Box to see all of your registrations as 
illustrated.  

 

 

 

 

NOTE:  The registration you just entered will 

generally be listed LAST.   

 

Select the System Reference Number link for 
the registration you just created to open the 
ProjectΩǎ home page for that registration.  This 

is where you can VIEW and COMPLETE your 
required SRP Project Tasks to submit the 
new registration.   
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The Project # Registration page contains 
information relevant to the registration and 
will alert you to all OUTSTANDING TASKS to 
be completed as well as any NEW MESSAGES 
you may have.   

 

This page view also includes:  

ü The Project Number 

ü Date registration was created 

ü Registration Status *  

ü Premise, Primary and/or Contractor 

Information as applicable.   

 

!ƭƭ ΨƴŜǿΩ registrations will display in the Status 

bar as: , 

indicating you have additional uploads and 

tasks to complete before your registration is 

officially submitted. 

 

NOTE: *  The Project Status allows you to see 

where a registration is within the registration 
process.  

See Section 4:  Glossary of Registration 
Statuses to understand each status. 

Scrolling down the page allows you to view 
additional project information including:  

¶ Messages 

¶ Current Tasks 

¶ Forms 

¶ Documents and files 

¶ Equipment  

 

(NOTE:  Additional portal features are covered 
in the separate NJ SRP Portal Registration 
Center Guide.) 

 

 

 

 
 

 
 
 
 

 
 
 
 
 

  












































