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The purpose of this document is to provide participating contractath instructions on how td.ogin to the
New Jersey SRESDlar Registration Portaland enter Solar Registratios and supporting documentation.
Section 9includes additional information omRegistrationCenter features and navigah. Program portal
instructions and SAMPLEscreenshots of Registration Center projectsare included in this training
documentation.
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1. NJ Solar Registration Program z Begin SRP Registration Process

To begin thREGISTRATINTRYrocess,
Loginto:
https://njcepsolar.programprocessing.com/

Users will be navigated to the home page fo
the NJ SREC Solar Registration Program (S
which includesnformation and linkgor the
following support areas:

1 Reqgistration Support and
Documentation

1 Program Support and Documentatiol

1 Questions/ Contact Us Info

Select theAPPLY NOWihk from the drop

down menu located on the left side of the

home pageOR theBEGIN REGISTRATION

PROCESS buttdo enter the Apply Nowc¢

SREC Reqgistration Program page.

Select the links showto open and download
the SREC Behintthe-Meter Registration
Checklistor SREC GriBupply Registration
Checklist.

NOTE:Please be sure to download, review
and assemble all information needed and
follow the instructions provided before
beginning theegistrationprocess.

BEGIN APPLICATION

Select the[ ] button to

start yourregistration

| M serseys ——
cleanenergy
prown

COMMERCIAL, INDUSTRIAL AND
LOCAL GOVERNMENT

RENEWABLE ENERGY

ing March 1, 2018, ALL SRP

n, save and updste information.
VIEW CURRENT APPLICATIONS
in 8nd profie. The log-in will be required to

NJCLEANENERGY.COM ondence will be sent to the emsil designsted

use the Registration Online Portal, downlosd Registration Reference Guide or view this

Begin
Registration

Registration Support

Program Support
© Program Guidebook
® Program Forms
© Chapter 2 rules NJAC. 14:8-24

Questions? Contact Us

©® njreinfo@njcieanenargy.com

© 866-NJSMART (366-857-6278)

About Us | Press Room| Library | FAQs | Calendar | Newsletters | Gontact Us | Site Map
g —
New Jersey's “mm—

cleanenergy

program™

PROGRAM HOME

COMMERCIAL, INDUSTRIAL AND
LOCAL GOVERNMENT

RESIDENTIAL RENEWABLE ENERGY

Apply Now - SREC Registration Program

Beginning March 1, 2016 all SREC Registration Program (SRF) registrations MUST be submitted through this online
registration portal. Before beginning your registration, domload and review the appropriate project checkiist to ensure you
have obtained and completed all required documentation

VIEW CURRENT APPLICATIONS

NJCLEANENERGY.COM

SREC
Behind-the-Meter
Registration Checklist

SREC
Grid-Supply
Registration Checklist

Information You Will Need to Complete a Registration

© Al completed required forms and documentation
© Site host: name, facility address, phone and email

© Site utiiity account number

© SREG owner name, facility address, phone and email

© Solar installer name, address, phone and email

© Solar system information

© Equipment information for all Solar Modules, Inverters & Meters

Registration Support

© Registration Portal User Guide
© Major/Minor Deficiencies — Definitions
© Recorded Training Webinar
© FAQs
What Happens After Applying?
Upon submitting an registration, you will receive an email confirming its receipt. Upon registration review, you may receive
additional system-generated emails from the Program to inform you of missing o incomplete documentation that may affect
the approval of your registration. All correspondence regarding your project will be issued via email.

Are you ready to begin your registration?

BEGIN APPLICATION
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6. RETURNING Useruist enter theirEmail
address andPassword then select the

ACCOUNT LOGIN

] button to access their

account.

ONBI 4GS |

CREATE ACCOUNT ]

7. NEW Usery dza (i

selecting the[ button as

shown.

NOTE:Returning Users with an existing
accountmay select th&/IEWCURRENT
APPLICATIONReqgistrations)ink instead to
go directly to the Logn page & bypass the
SREC Registration Home Pages.

We recommend that you bookmark the
Customer Logn page for future use.

4

SRS 0 | mvmcoro
GOVERNMENT

Retuming User? Please Log In:

Email Address: *

Password: *

‘ ACCOUNT LOGIN | )
———

Forgot pour password? Click HERE to retrieve it

MNew User? Please Create An Account:

<
¢ CREATE ACCOUNT P

COMMERCIAL, IND

RESIDENTIAL LOCAL GOVE

PROGRAM HOME

SREC Registration Program

Welcome to the SREC Registrstion Program (SRP) Online Registrs
Registrations MUST be submitted through this portal. This wili alloy
upload required documents and check the status of your registratio

‘ VIEW CURRENT APPLICATIONS

NJCLEANENERGY.COM

When entering your first registration, you will be prompted to set ug
submit additional registrations or to view the status of an applicatiol
in your profile. Hard copy letters wil not be issued.

For more information on how to use the Registration Online Portsl,
recorded fraining webinar.

Begi

Registra
Proces
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8. For New UsersAfter selecting the
[ CREATE ACCOUNT ]

button, the Creat
User Profilewill display as shown:

First Name

Last Name

Email*

Utility Account NumbefEnter your
company name here)

Password

Reenter Password

= =4 —a A

= =

* Onlyregistrationscreated with the SAME USEF
EMAIL will be visible to that user. If a company
wants allregistrationsto be visible to a group of
users, the SAME EMAIL and PASSWORD wiill |
to be entered when creating a new account.

9. Select the button.

TheCUSTOMEREGISTRATIGNPPLICATION
form is now displayed as showRlease complete
all applicable and required sections with availab
customer and project information.

1 Site HostContactinformation ¢
PREMISE CONTACT
(AddresdVhere installation isaking place
along with Name, Phone and email for prime
contact for all questions on the applicatjon
Enter Utility Account Number for the Site.

NOTE:Users may save contact for later use. On
saved, utilizethé { St SOG4 9 EA AR M
down topopulate CONTENT INFORMATION
FORMS if available.

Create User Profile

First Name

Last Name

eMail

Utility Account Number

Password

Re-enter Password

NOTE:AIl fields marked with sed asterisk *here and on the
RegistrationForm areREQUIRED FIELIDY¥IsionDSM.

Site Host Contact and Installation Address.
-Installation Address must be a New Jersey address.
-In the Account # field below please enter the Utility Account Number.

First Name: * First & Last or Company

TEST

Last Name: * First & Last or Company

TEST

Company: * First & Last or Company

Selar Tek

Acct#*

00000

Address: *

500 Main Street

Address (continued):

City:

Anytown
State: *

NEW JERSEY
Zip:*

444444

Phone: *

3332221111|

Fax:

eMail: *

kwhitley-harm@appliedenergygroup.¢

Save contact for later use in your contact list?

¥| Yes, save this as a new contact in my profilg

CLEAR CONTACT

Page4
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1 SREC OwneyPRIMARY CONTACT
(Owner of SREC after project completion)

If contact information is the same as Site Host

¥ Same as Home/Business Information:

above, then selec

1 Solar Installer CONTRACTOR CONTAC
(Who is conducting the installation)

@E is the owner of the SRECs after p@

—SELECT EXISTING CONTACT-

¥ Sameas Home/Business information:

First Name: * First & Last or Company

TEST

Last Name: * First & Last or Company

TEST

Company: * First & Last or Company

Solar Tek

Address: *

500 Main Street

Address (continued):

City:*
Anytown
State: *
NEW JERSEY
Zip: *
444444

Phone: *

333222111

eMail: *
kwhitley-harm@appliedenergygroup.t
Save contact for later use in your contact list?

¥ Yes, save this as a new contact in my profile
contact list

<Solar Installer >

First Name: * First & Last or Company

Joe

Last Name: * First & Last or Company

Smith

Company: * First & Last or Company

Solar 1

Address: *

400 Pine Avenue

Address (continued):

—SELECT EXISTING CONTACT-

City: *

Anytown

State: *

NEW JERSEY

Zip:*

44444

Phone: *

9994443333

Fax:

eMail: *
kwhitley-harm@appliedenergygroup.t
Save contact for later use in your contact list?

¥ Yes, save this as a new contact in my profile
contact list
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1 Electrical Contractor
(including license # and expiration date)
Enter Electrical Contractor information.
Installation must bgperformed by a NJ
licensedelectrical contractor

1 System Information

1. Type ofRegistratiod Applicationyou are
submitting. The 5 selections listed here are
the drop down menu field below.

2. Enter the originalProject Number
REQUIRED IF you choose one of the follow]
Options:

1 Replacement of a Ne@ompliant
SystemOR
i Add On to an Existing System

NOTEIf this is a replacement of a N@ompliant
or an AddOn to an Existing Projegtlease provide
the original project # for reference. DO NOT
enter a project number in this field if your
previous registration expired or was deemed
incomplete.

3. Select Project Typfrom drop down menu
(Behind the Meter OR Grid Supply)

4. Select Land Use Tygeom drop down menu
as shavn.

5. Enter themost recentdate shownon the
Executed Contract.

6. EnterProject Cost and Total System Size (k)
and Designed System OutputkWH)output)
to complete this section.

IMPORTANT REMINDER A completed SR
registration packet with signatures MUST

submitted no later than 10 business days from
execution date of the contract unless otherw
directed by the Board. More information regardi
the 10 day rule can be found heréEREC Checkl

10 day Rule

Electrical Contractor

NJ Contractor Company Name *

Best Electrical

NJ Contractor Contact Person *

John Best

System Information

Is this a - New Application,
Add On to an Existing Site, or
Replacement of a Non-Compliant App

Re-submissicn of a Paper App not yet worked

Re-submission of an Accepted App Previously

Expired *

Project Type *

Behind the Meter

Contract Date - Most Recent Date on Executed

Contract immidd/yyy) *

06/03/2016

NJ Contractor License Number

123456789

NJ Contractor Business License Expiration Date

01/01/2017

If this is a replacement of a Nen-Compliant or a
Resubmission of an Accepted App Previously

Expired enter original Project Number

Land Use Type *

Farmland |

Tatal Installed Cos

50,000

Tatal System Size |

10

Designed System Rated Qutput (kWH) *

8000
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Warranty Information:

1. Enter all Manufacturer and/or Installer
Warranty information foithe following:
1 PV Modules
T Inverter
1 Installation

2. Add the PV Module Warranty % of Rate
Output as a DECIMAL, as shown.

NOTE: All Warranty Information fields are
required fields.

Grid Supply ONLY:

Complete this section only if you are installir
a Grid Project.

IMPORTANTE REQUIRED INFORMATIQ

Equipment Information:
Enter equipment information using the

| & Add: New Equipment | button

Select from drop down menus as shown to
populate equipment selection fields.

Warranty Information

PV Module Number of Warranty Years: * PV Madule Warranty Percent (%) of Rated

Output (ENTER AS DECIMAL) *
25

75

Inverter Number of Warranty Years: *

Installation Number of Warranty Years: *

5
2

PJM Queue Number (Grid Supply Projects Only)
Subsection (Grid Supply Projects Only)

Energy Year (Grid Supply, Subsection Q Projects Only)

IMPORTANT - REQUIRED INFORMATION

The SRP Application Form 2 and the Equipment Information for the modules, and inverter(s) are
required fields in the online application portal. If any of the information is missing on either the
SRP Application Form 1, 2 and/or the Equipment Information, the application will be deemed
incomplete.

EQUIPMENT INFORMATION

ADD: NEW EQUIPMENT

Add Equipment

Add/Edit Equipment ltem

What type of item is being installed? Renewable Energy

What category of item is being installefi?  Solar PV

Select the item being installed: —Select—

—Selact—
Inverters
Meters

Solar Panels

Page7
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3. Equipment Details fields will displag Input
or use dropdown menus tcomplete all
required fields marked with eed asterisk?*

Note:if you are installig multiple arrays you
should enter an Equipment Record for each arré

4. Select thdlEa® button.

5. Project Equipment Selectiowill be displayed
showing the equipment you entered. You ca
edit or cancel equipment by selecting the ed

£Y

pencil © icon a red@ Eudder the Action
tab. Use the refreb button at the top left to
view anychangesYou may enter additional
equipment by again selecting

£ Add: New Equipment but'[OI’l.
2 KSy @2dzONB FAYAAKSH
select button to proceed to

SSRPApplication Form #2.

Rating per module must be entered as a decimg
Example: 295 watts enter as .295 KW

q

Attributes:

RATING PER MODULE (ENTER DC KW)
E.G. 260 WATTS ENTER AS .260 KW *

DESIGNED SYSTEM RATED OUTPUT

QUANTITY *

MANUFACTURER *

MODEL *

295

12

HANWHA Q-CELLS

Q. PEAK BLK-G4.1 295

LOCATION *

LOCATION (OTHER)

ORIENTATION * 10
TILT (ENTER AS A WHOLE NUMBER > 1) * 2
TRACKING *

SOLAR ACCESS % (ENTER AS DECIMAL)

EQUIPMENT INFORMATION
|' # Add: New Equipment |
rRODUCT TYPE CATEGORY NAME QUANTITY ACTION
REMEWABLE ENERGY SOLARPY PV PANEL 41 I 4 F 4

=Page 1= viewing 1 -1 of 1 Records

Page: n

CONTINUE
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SRPApplication Form 2 The SPR
ApplicationForm 2 asks for more specifics
regarding youproject. This formwill be
available to you later in the process to
optionally updatethis information when
submitting your?! {  .dbclunpemtaddion.

Is this a SeHnstall Project: SelectY E®r NO
from drop down menu.

Third Party Ownership:SelectY Er NOfrom
drop down menu.

SelectEDCFinancingProgram Typdrom drop
down menu as shown.

NOTE:Select NONE if not applicable.

SelectElectric Utility Namdrom drop down
menu selections, as shown.

SelectCustomer Typdrom the drop down
menu selections, as shown.

SelectEstimated Construction START and
COMPLETION DATiESN drop down
calendar menus, as shown.

Select the button.

TheAlmost Finishedldialog box will display

as shown. Selet button

again to advance to thREGISTRATION
CENTEROME PAGHewg KSNBE &2 d
able toupload your SRP required documents
and submit your completed application

SRP Application Form 2

Is this a Self-Install Project *
No
Third Party Ownership *

No

EDC Program (Thls is for projects that are

participating in the EDC Finance Programs) *

None

Electric Utility Name *

JCP&L
PSE&G

AC Electric

Orange Rockland Electric
Vineland Muni Electric
New Construction
Unknown

Almost Finished!

Customner Type *

Farm i

Estimated Construction
Entered from Technical

07/01/2016

Estimated Constructiof \,
Date Ent

Entered from Technical

08/31/2016

CONTINUE

All of the information you've entered has been saved and a registration application has been

created.

To complete the submission process, you'll need to upload ALL required documents.
Once all uploads have been completed and you've indicated you're finished by selecting the task
SUBMIT COMPLETED REGISTRATION FOR REVIEW, your application will be submitted to SRP

project staff for review.

CONTINUE
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2. Your Registration (Application) Center Home Page

Upon arrival inYour Registration(Application)
CenterHome Pageiew, youwill be able to
accessnformation regarding alkurrent and
newly submittedSRP registrationa the
followingfour sections:

9 Quick Actions

1 Analytics

1 New Tasks *

1 Applications by Status

AlINEWSRRMRegistrationgreated by the user
will be given asystem reference numbde.g.
NJSRRE1532003)2mid willappear in thx
TASKSection as shown.

NOTEThisreference number igor
registrationidentification only. TheSRP
registration is not considered Accepteadhtil
the registration is deemed complete by the
SRP Processing Team and a SRP Acceptar
letter is issued.

Users MUST complete the entire list of tasks
for their type of project to submit ther
reqistration packetapplication for Program
review.

NOTEThe system reference numheNOTTHE
twhwo/ ¢Q{ bW /9w¢LCL/!
number is solely used as a project identifier. The
Program will use this number in all corresponder
regardingfor eachregistration Please reference
0KA& ydzYo S Nk regidsting infofrSatiod
regarding aregistration.

About Us | Press Room | Library | FAQs | Calendar | Newsletters | Contact Us | Site Map
\ ——
New Jersey's “mm—

cleanenergy
program™

RESIDENTIAL

‘COMMERCIAL, INDUSTRIAL AND
ERNMENT RENEWABLE ENERGY

LOCAL GOV

Action ltem Total

VIEW CURRENT APPLICATIONS

[2) My Avpiications # Of Applications ?

[EY My Contacts

Total Rebates Paid
ﬁ]ﬁ My Dashboards

Total KWh Saved
As My Account

Applications By Status

The following 4 application(s) have tasks
you must complete before the application(s)
can be approved.

Status

Application Received

Project Information

Extension Requested
NJSRRE1532003130
100 Main Street

Mt Laurel, NJ 08054 Final As-Built Received

A complete tour of the

SRP RPortal Registration: Center

And how you can use it to submit, manage and complete
your registrationsis covered inSection 9of this Guide.

We will continue here with the steps to complete and subm
your newly created SRP Registration.

Pagel0
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3. Completing your SRP Registration Project Tasks

TheORANGHask Center wihow you the
TASK$hat must be completed foall of your
submittedregistrations(applications)during
each of the processirgiatuses They are
listed in order from oldest to newesty
submittedregistrationby date.

Note: TheSRRegistration portal is only for
SRP Registratioaubmissions.

Use theBlue Scroll Bato the right of the Task
Box to see all of youegistrationsas — |
illustrated.

NOTE: Theegistrationyou just entered will
generallybe listed LAST.

Select theSystem Reference Number lifiér
the registrationyou just createdo openthe
ProjecQ@ome page for thategistration This
is where you caWIEWand COMPLETE yol
required SRP Project Tasks submit the
new registration

Action ltem Total

D My Applications # Of Applications 9

ToMaid

Total KWh Saved

By My Contacts
ﬁ*l/l'l My Dashboards
X My Account

{0 e

The following 4 application(s) have tasks

you must complete before the application
can be approved

Project Information

Applications By Status

Status

Application Received

Extension Requested
4 task(s) to

NJSRRE1532003130
100 Main Street

M. Laurel, NJ 0B054 Final As-Built Received

complete

M1, Lawrsl, MJ 08054 .
NJSRRE1531995963 4 taskis) 1o
987 Firs 5t

Atlantic City, N.J 08401

MNJSRRE1532010624 B task{s] 1o
11 Arch 51,

New Brunswick, NJ 08901 complete

Pagell



:A\WISIONDSM

‘et

TheProject #Registrationpagecontains
information relevant to theegistrationand
will alert you to allDUTSTANDING TAS8S
be completed as well as any=\W MESSAGES
you may have.

This page view also includes\

The Project Number
Dateregistrationwas created
RegistratiorStatus*

Premise, Primary and/or Contractor
Information as applicable.

c: C c: C:

I £ regysteasoswill display in the Status

Project Status: Pending Uploads ]
bar ale b ,

indicating you have additional uploads and
tasks to complete before youegistrationis
officially submitted.

NOTE* The Project Status allows you to set
where aregistrationis within the registration
process

SeeSection 4: Glossary &egistration
Statuseso understand each status

Scrolingdown the pageallows youo view
additional project informatiorincluding:
1 Messages
Current Tasks
Forms
Documents and files
Equipment

= =4 4

(NOTE:Additional portal features are covere|
in the separateéNJ SRP Port&egistration
CenterGuide)
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